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Standing Order for Salary Reimbursement Request
I hereby authorize The University of Montana Foundation to transfer $      on the      
of  each month starting         and ending       (can only be for a period not exceeding one 

fiscal year) from Foundation fund      . The transfer is to reimburse University of Montana 

index code       for salaries and benefits for the following employee(s). 

           
Should any of the above mentioned employees terminate employment from The University of 

Montana prior to        I will notify the Foundation to terminate this standing order either in 

part or whole. No other employee salaries may be paid from this transfer other than those named 
above.

(Signature) Person Responsible for Fund

Date


Printed Name

(Signature) Person Authorized to Sign

Date


Printed Name











Jamie Stanton


Foundation Controller




Date


Printed Name

**Please attach documentation supporting monthly amount requested to be transferred. 

***At the end of the fiscal year a Banner Report supporting this Standing Order must be submitted to The University of Montana Foundation Accounting Department. The report has to validate the salary expense for the employee(s) named above.

